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A    CURRENT INFO


1	Name


2	Department


3	Degree


4	Paper type: Thesis, Project, etc.


5	Student phone # and address


�


B	TITLE PAGE (p. i, no p. no.)


1	Title double-spaced, all capitals?


2	Author’s Name: in full?


3	Previous degrees?


4	Type of degree indicated in full?


5	Copyright symbol shown?


6	Year of copyright shown?


7	SFU written in full, all caps?


8	Month & year of committee’s


	approval?


9	Copyright statement shown?


10	Is it all centred?


11	Counted as page i, not paginated?


�


C	APPROVAL PAGE


1	Page-numbered ii?


2	Title of thesis, project, etc: ex-


	actly the same as on title page?


3	Paper type (Thesis, Project, Ex-


	tended Essay):same as on title p?


4	Committee: all listed?


	With title?  With dept.or institu-


        tion (if external)?


5	Signature lines for all committee


	members but chairperson? 


�


D	ABSTRACT


1	Page-numbered iii (& iv if 


	necessary)?


2	Titled “ABSTRACT” in caps?


3	Text double-spaced? (Or four


	lines per inch?)


4	Typos?


5	Word count (no more than 350 


	words (2450 characters) max?


�


E	DEDICATION,  etc.


1	Consistently titled?


2	Page-numbered correctly with 


	lower-case roman numerals?


�
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F	TABLE OF CONTENTS	


1	All preliminary pages listed?


2	In correct order? (See Guidelines pt. 9)


3	Do page numbers correspond?


4	Chapters, etc. listed?


5	First pp of notes, references &/or


	bibliography listed?


6	Appendices listed?                      


7	Do page numbers correspond? 


�8	Is TOC well laid out, easy to 


	read?


9	Page-numbered with lower-case roman 


���	numeral(s)?


�


G	LISTS OF TABLES, FIGURES, &c.


1	On separate page(s) following TOC?


2	Page-numbered with lower-case roman


	numeral(s)?


3	Item number, title, page number given?


�


H	TEXT


1	Text page-numbered from page 1 of 


	Introduction? 


2	Every page, including first pages of 


	chapters, divider pages, figure pages, 


	References or Bibliography pages, 


	Appendix pages, consecutively & 


	continuously numbered?  


3	Double spaced, or vertically spaced


	with no more than four lines per inch?


4	Clearly printed? No faded or broken


	print? 


5	Figures & Tables clearly printed? No


	faded or broken print?


6	Margins of all pages, including text pp,


	Figures, Tables, References or Bibli-


	ography, Appendix pp, at least 3.2 cm


	(1.25 in.) on the left, 2 cm (.75 in.) on


	the top, right, and bottom?


7	Page numbers (whether centred top,


	centred bottom, or top right): at least


	2 cm (.75 in.) from edge(s) of page?


8	Footnotes, citations, etc. done  accord-


	ing to style accepted by department?


9	Copyrighted material (quotations of 


	500 words or longer, figures, charts,


	graphs, maps, drawings, photos, test
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H 	TEXT (CONT.)


	instruments, questionnaires, co-


	authored papers, etc): written authoriz-


	ation for use in thesis or project re-


	ceived?


�


I 	BIBLIOGRAPHY (REFERENCES)


1	Done in a style acceptable to the Dept?


2	If single-spaced, double-spaced between 


	entries? (References or Bibliography 


	may also be double-spaced, or at four 


	lines per inch)


3	Typos?


�


J	SENIOR SUPERVISOR MEMO


	(Not page-numbered)


�


K	NATIONAL LIBRARY FORM


	(Not page-numbered)


�


L	PARTIAL COPYRIGHT LICENCE


	(Not page-numbered)


�


M	DEPARTMENTAL JV	


	(Not page-numbered)


�





Please read this checklist through thoroughly along with the current SFU Graduate Studies pamphlet, Preparation of Theses, Extended Essays, and Projects: Regulations and Guidelines, and make appropriate corrections as required before submitting your thesis, project or extended essays to the Library. If you have any questions regarding the checklist, the Regulations and Guidelines, or any other aspect of formatting your thesis, please call the Assistant for Theses, Special Collections, (604) 291-4747.
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