Common Errors with Theses, Projects, and Extended Essays
1.  On the Title Page, the month does not match the month the thesis/project was approved on the Approval Page.

2.  Student name on title page does not match name on “Non-Exclusive Licence to Reproduce Theses” form from the National Library of Canada. (Students often use a shorter “less official” form of their name on the title page. Although this is not a formal guideline, name consistency helps in the cataloguing of the thesis.)

3.  The international copyright notice (©) is missing or incorrect on title page.

4.  The year on the copyright notice line is missing.

5.  Paper/print quality is not acceptable. Check that all pages are of the same paper. Check that the pages are not grey; photocopiers are sometimes not maintained properly. Check that print is even throughout. (See Section 3).

6.  Pages are missing or out of sequence. Check all copies. Copy centres occasionally make mistakes.

7.  The preliminary matter and text is mispaged. The preliminary matter that begins with the Approval Page must be numbered consecutively with lower case Roman numerals, beginning with page “ii”. All pages following the preliminary matter (that is, the main body of the text) must be numbered consecutively and continuously with Arabic numerals, beginning with page “1”. (See Section 7).

8.  Page numbers are too close to the edge(s) of the page. The margin requirements also apply to page numbers. (See Section 4).

9.  Headings and page numbers in the Table of Contents do not correspond with the text.

10.  Bibliography format is inconsistent or improper for the field.

11.  Copyrighted material is used without permission. (See Sections 2 and 19b).

12.  Forms are missing or are not signed. (See Section 26).

To avoid these problems, please study ALL sections of the Regulations and Guidelines carefully. It is also recommended that you have a draft of your thesis checked by the Assistant for Theses before you write your final submission.
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